Appendix 7. – LSE Provider Meeting Notes Template 
Large Scale Enquiry – Provider Meeting notes
STRICTLY CONFIDENTIAL 
	Date and time of meeting:
	

	Meeting venue:
	

	Meeting chaired by:
	

	Minutes taken by:
	

	Attendees:
	

	Apologies:
	

	

	Agenda items:

	
	Confidentiality Statement

	
	The notes of the meeting and all information discussed at the meeting is strictly confidential. All information exchanged in this meeting is for the express use of safeguarding the individual adult/s concerned and for the prevention of further abuse or neglect and must not be used for any other purpose. Information should not be shared except as part of the action plan or with the agreement of the Chair.

	1
	INTRODUCTION & PREVIOUS MEETING NOTES   

	
	

	2
	LSE Review 

	
	To include:  
1) Review of all LSE triggers
2) Rationale and evidence for each/whether it is met or not
3) Any improvements or issues identified to inform whether LSE continues
4) Any patterns, themes, evidence, information and findings presented by the provider, Quality Monitoring/Commissioning Bodies and relevant others. 
5) Any actions
6) Summary of all actions met/unmet.

	3
	 Escalated Concerns, Issues and Updates from the Partnership for Discussion: 



	4
	Provider Concerns Raised /Update Given
  

	5
	AOB

	Date and time of next meeting:

	

	Signed by Chair:
	

	Dated:
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 Confidentiality Statement  
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1  INTRODUCTION & PREVIOUS MEETING NOTES     

  

2  LSE Review   

 To include:     1)   Review of all LSE triggers   2)   Rationale and evidence for each/whether it is met or not   3)   Any improvements or issues identified to inform whether LSE continues   4)   Any patterns, themes, evidence, information and findings presented by the  provider, Quality Monitoring/Commissioning Bodies and relevant others.    5)   Any actions   6)   Summary of all actions met/unmet.  

3    Escalated Concerns, Issues and Updates from the Partnership for Discussion:       

4  Provider Concerns Raised /Update Given        

5  AOB  

Date and time of next meeting:  

 

